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The Custom Form Data modules gathers submitted data from Custom Form Builder. To see the results for a form, click the form’s title while on
the Custom Form Data > Response Forms screen
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All results for the form are listed chronologically. Form data may be viewed in a bulleted list format using the “View” link. Or, if a custom
response template is in use with the form, the form results may be seen as a Website visitor sees the form confirmation screen with the
“View in Template” link.
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The “View in template” link will open the form results in a new Window



Filter Form Data Results

¢ Source
' N E T W 0

"'I"'r" th.'!.u_ o make 5 LS foUE Site gre i Sl:hl.l}ﬂﬂr Ridgﬂ

Live Site Logged in as: BMeltz

’ Hews #- Site Preferences i.i Site Modules
I@ Calendar Custom Form Data @) @
I W Custorm Form —
; Builder Responses for "Job Application" Export all responses
! ] Custorm Farm Save Filter Clear Filter
Data 1
I;stance M?nager Responze Date Time
ssdisl i o viewy T wiewy intemplate 10431/2007 5:26:32 P
I @ FAD viemy [ owiesy intemplate 11.-'l:|1.-‘2|:||:|?r 12 3636 F'ru1
o wiese [ owiesy in template 14/01/2007 12:37:43 PM
: F viewy [ wiesy intemplate 11fD?QDD? 1|:| 21 40 Aru1
I ﬂ Gallery &) views [ view intemplate 11/07/2007 10:44:31 AM
— o viewy o intemplate 11;‘0?:‘200? 11 |:|2 A6 Aru1_
I]_[ __J JobBank & wiswe | vieww intemplate 11m=ar2|:u:u? 1|:| 1? 22 AM
i E wieww [t wiewy in template 11;‘08.-‘20!:!? a |:|1 12 P
I,_ f-) g ' view ! V?EW ?n template 11/00/2007 9:41:31 P
\ o viesy S owiewy intemplate 11{10:‘2@0? 10.5._3..18 A
8 wiewy £ viewy intemplate 11/10/2007 12:05:52 P
I @ Fage Builder 9 viewr § view in template 11/10/2007 3:00:10 PM
wigwy [ owigsny intemplate 1141002007 5:00:03 P
I% RESOUICES “ wiewe [ wiewy intemplate 1141142007 é éS :41'Aru1
o viewy § owiesy intemplate 1101172007 25341 AM
s E"‘ wigsne J wiesy intemplate 11!11:‘200? 1|:| 23:31 A
I& Staff Directory &) views | view intemplate 1171172007 12:13:57 P
E“ viemwy [ owiesy intemplate 11!11.-‘21313? 12 5250 P
% Web Mailer V?EW il V?EW ?ntemplate 14441/2007 1:22:47 M
i ol viesy [ viewy intemplate 11{'114?_1;!!3'{' 2:33:32 PM

To manage the form results shown in Custom Form Data for the chosen form, click to “Filter Results”
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Set the filter settings to sort form responses using the provided fields. When “Filter Results” is clicked, only the results fitting the filter parameters
will be shown on the next screen. Click Clear All or Clear Filter to go back to the default settings.
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The “Export all Responses” link will prepare the data to be exported in a CSV file, compatible with Microsoft Excel. Select whether to open and
view the file, or to save it to your local hard-drive.
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To search for data in the exported CSV file, in the toolbar click Edit and then Find. In the pop-up dialogue box, enter the desired search word or
phrase, and click “Find Next”
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